NALEO 28th Annual Conference
Request for Proposal Application

Completed Request for Proposal must be received by the NALEO Educational Fund by close of business on Friday, February 18, 2011.

NALEO Constituent Partner Group: ________________________________________________

Lead Contact Name:  ____________________________________________________________

Title:  ___________________________________ Email:  ______________________________

Preferred Mailing Address:  ______________________________________________________

Preferred Phone:
□  Work  ____________________________




□  Home  ____________________________




□  Cell  _____________________________

Website address (if applicable):  __________________________________________________

Title of Proposed Session (should be brief and descriptive – 10 word maximum):

Session Description (describe your session in 150 words or less – use clear language.  Include, as  applicable, description of topic, session objectives, value to participants, how session will use case studies, success stories, research or other supporting materials.)
Proposed Speakers (should include a session chair and no more than 3 speakers in the interest of time allotted);

Session Chair:

_____________________________________________________________________________

Name



Title



Affiliation

Speakers:

_____________________________________________________________________________

Name



Title



Affiliation

_____________________________________________________________________________Name



Title



Affiliation

____________________________________________________________________________

Name



Title



Affiliation

Primary Audience (check all that apply):
□
School Board Members

□
Municipal and County Officials

□
State Legislators

□
Members of Congress

□
Appointees

□
Cross Jurisdictional (more than one level of office)

Session Type (please plan to allow time for Q&A between the audience and the panel, the total time allotted for sessions is 90 minutes):

□
Presentation – 60 minutes of presentation on subject matter and 30 minutes of question and answer.  No interactive activities.
□
Workshop – 90 minutes, interactive, introduces concepts and provides problem solving or information sharing type learning; may include up to 30 minutes of interactive activities.
Session/Room Set Up:

Standard set up for sessions at the NALEO Conference is classroom style.  Please note here any special requests on room set up.

 Equipment Needs (check all that apply):

□
LCD Package (LCD projector, screen) – for PowerPoint Presentations

□
Will Provide Own Laptop

□
Need a Laptop

□
Flip Chart & Markers


Microphone 

□
Hand-held (how many: _______)

□
Lavaliere (how many:  _______)

□
Other: ________________________________________________________________

Supporting materials may be included with your proposal.  These may include:

· Speaker Biographies
· Letters of support from NALEO members and your constituent group (your submission should be supported by the leadership/membership of your constituent group as only one submission per group will be considered)
· Information on the content of your session, please present in a succinct manner (i.e. data, research, PowerPoints, etc.)

PLEASE LIMIT YOUR RFP APPLICATION AND MATERIALS TO NO MORE THAN 10 PAGES.
Please send your completed Request for Proposal to:

Erica Bernal-Martinez

Sr. Director of Programs and Communications

NALEO Educational Fund

1122 W. Washington Blvd, Third Floor

Los Angeles, CA90015

Email:  ebernal@naleo.org
Phone: (213) 765-9411

Fax: (213) 747-7673
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